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SECTION III: AGENCY MEMBERSHIP CONTRACT 

 

(______________________) is subject to the following conditions and agreements to become a member of the Food 
Bank of Northeast Georgia: 

1. The above agency is an established 501(c)3, or equivalent organization that serves the ill, poor, or 

minors. A copy of the letter of determination from the IRS must accompany this contract.  

2. The above agency certifies that it will not charge fees of any kind to the recipients, individual, or 

families, and that no specific donations will be requested. The IRS eligibility requirements for receipt, 

transfer, and use of donated food under section 170(e)(3), states, “no fee, for administration costs or 

otherwise, may be charged in connection with transfer of donated property directly from any 

organization to ill or needy individuals or minors.” 

3. The above agency agrees that it will not engage in discrimination, in the provision of service against a 

person because of race, color, citizenship, religion, sex, national origin, ancestry, age, marital status, 

disability, sexual orientation including gender identity, and unfavorable discharge from the military or 

status as a protected veteran or by political affiliation. 

4. The above agency agrees to provide the Food Bank of Northeast Georgia with service statistics on a 

monthly basis, maintain adequate records to reflect use of Food Bank of Northeast Georgia products and 

to be monitored by Food Bank of Northeast Georgia staff. These shall include at least the following: 

a. File of all invoices received from Food Bank of Northeast Georgia for one year. 

b. On premise agencies must record the number of persons fed at each meal and the date of each 

meal. 

c. Food pantry program must record the name, address, total number of persons in household, 

those under 18 and over 65, amount of food distribution, and date of service. 

d. Agencies, which receive USDA/GNAP commodities, must complete the required record-keeping 

for these products. 

5. The above agency understands that all products from Food Bank of Northeast Georgia are accepted in 

“as is” condition. The agency is responsible for inspecting the products to ensure fitness for human use. 

The above agency understands that the original donor, the Food Bank of Northeast Georgia and the 

Feeding America National Office are released by the Agency from liabilities resulting from the donated 

goods, are held harmless from any claims or obligations in regard to the Agency or the donated goods, 

and offer no express warranties in relation to the gift of goods. 

6. The above agency must not give food received from Food Bank of Northeast Georgia to program staff for 

their personal use; must not use food for general congregational use. 

7. The above agency must provide safe and proper handling of the donated goods, which conforms to all 

local, state and Federal regulations. 

8. The above agency must serve food directly to its clients in the form of meals or distribute packaged for 
emergency situations. 

9. The above agency must have adequate storage space and refrigeration to ensure the integrity of the food 

until it is used or distributed. 

10. If required, the above agency must be licensed by the State of Georgia and / or city of residence as a food 

establishment according to the service provided. 

11. The above agency must be agreeable to supporting the operation of the food bank with an annual 

membership contribution of $75 and maintenance fee of $25 due January 1 or when accepted as a 

member agency. 
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12. The above agency must be agreeable to supporting a portion of the distribution costs and operation of 

the Food Bank of Northeast Georgia with a shared maintenance contribution of eighteen cents per 

pound on food received. This is not a charge for food. 

13. The above agency must willingly agree to abide by the policies, procedures, and record keeping 

requirements of the Food Bank of Northeast Georgia. 

14. The above agency must be agreeable to monitoring by the food bank representatives. 
15. The above agency must be prepared to attend annual conference. (Date to be determined) 

16. The above agency acknowledges that specific items distributed by the Food Bank of Northeast Georgia 

may have value added processing fees and that the agency agrees to pay handling fees assessed in 

addition to share contribution. The value added processing fees will always be listed as a separate item 

on all invoices. 

17. The above agency agrees to pay all invoices within thirty days of the invoice date. 

a. The agency acknowledges that accounts are past due when not paid within forty-five days and 

thereafter must pay the share contribution invoice amount for each invoice at the time of 

shopping. 

b. The agency acknowledges that accounts not current after sixty days will lose shopping 

privileges until the account is paid in full. 

c. The agency acknowledges that after having lost shopping privileges due to its past due status, 

the agency will automatically be required to pay its share contribution at the time of an invoice 

for a period of sixty days. 

d. The agency acknowledges that should an agency lose shopping privileges a second time due to 

its past due statues, the agency will be placed on permanent pay for the contribution invoice 

each time they shop at the Food Bank. 

18. The above agency must be willing to adhere to additional donor stipulations and any specific board 

policies that should appear in such an agreement. 

19. The above agency understands that to agreement is meant to have legal significance and that violation of 

these conditions and agreements may result in loss of membership privileges. 

20. The above agency understands that to agreement is meant to have legal significance and that violation of 

these conditions and agreements may result in loss of membership privileges. 

Having read and understood the above conditions and agreements the above agency now accepts those 
conditions and agreements by the signature of authorized agency representative. 

Agency: ______________________________________________________________________________ 

Agency Director: _______________________________________________________________________ 

Date: ________________________________________________________________________________ 

For Food Bank Staff Only 

Food Bank of Northeast Georgia Representative: _____________________________________________ 

Date: ________________________________________________________________________________ 


